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Financial Training



Today’s Agenda

• FFATA Requirements

• Changes From Year Past

• Costs

• Indirect Rates

• Match

• Reimbursement Checklist

• Meet the Staff

• Questions



FFATA Requirements

• Federal Funding Accountability and Transparency Act

• Required for grants $25,000 or more

• Complete annually and return to the VTrans Grants Unit

• Form provided to each agency

• More information (https://www.fsrs.gov/) 





FFATA Requirements

• DUNS Number-

http://www.dnb.com/get-a-dunsnumber.html

• SAM (System Award Management) formally CCR(Central 
Contract Registration)-

https://www.sam.gov/portal/public/SAM

• Congressional District-

http://www.govtrack.us/congress/members

http://www.dnb.com/get-a-dunsnumber.html
https://www.sam.gov/portal/public/SAM
http://www.govtrack.us/congress/members


Important Reporting Information

• Every month you will submit your financial reports to your 
program coordinator even if no money has been spent.

• All money will be allocated at the beginning of your award. 

• Every applicant receiving a grant will receive their signed grant 
as well as their workbooks for the entire year. 



Claim Forms

• Financial Reimbursement Workbook   (AOT-001)

• Supervisor’s Report/Officer’s Activity and Time Log (AOT-003)

• Backup Documentation

• Salary Sheet

• Amendment Request Form (AOT-004 If Applicable)



THE APPROVED GRANT BUDGET



Equipment

Equipment purchases are listed in your sub-award budget.

Upon grant award:

 Follow the relevant procurement and purchasing policies

 Must have GHSP pre-approval to complete purchase; NHTSA 
approval if over $5000

 Buy America Federal Regulation for purchases over $5,000

 Equipment may only be purchased for highway safety purposes 
and must be used only for the purpose for which it was 
purchased

 Equipment and inventory log must be made available to state 
and federal monitors. 



Equipment Proportional 
Funding

Equipment with proportional funding requirements:

• Proportional will be used for funding levels for body cameras, in-car video 
systems, computers and IPads. For all funded activities and equipment that 
have both related and unrelated highway safety grant components, the 
Federal share is based proportionately on the projected use for Federal 
(NHTSA) grant purposes. 

• NHTSA participation in the cost of cameras/IPads are on a pro rata basis. If 
your agency plans to use this equipment 80 percent of the time for traffic 
safety enforcement purposes and 20 percent of the time for non-traffic 
safety enforcement related purposes, NHTSA participation cannot exceed 80 
percent of the total cost of the equipment.



Equipment Certification

Body worn cameras, in-car video systems and IPads purchased solely for traffic 
safety enforcement purposes can be reimbursed in full (i.e. traffic safety 
units). Please send a letter from your agency head certifying the equipment is 
to be used 100 percent for traffic safety enforcement use along with the 
reimbursement request. 



Equipment Proportional 
Funding

If the equipment purchased has a both related and unrelated 
highway safety enforcement grant use, a proportional use study is 
required to determine NHTSA participation cost.

• NHTSA and the GHSP recognize the proportional use rate for 
body worn cameras and in-car video systems will differ. A 50/50 
proportional split rational, in lieu of conducting a use study may 
be applied. The federal share of the sub-award will cover the 
costs of the body worn camera and the docking station only.

• Subscription fees, installation fees, registration fees, storage 
fees, research fees, warranty fees, maintenance etc. are not 
eligible for reimbursement.



Travel and Mileage
Out-of-State 

Acceptable reasons for out-of-state travel:

 Travel must be specifically pre-
approved in writing by GHSP 

 NHTSA sponsored training

 Travel in accordance with GHSP 
policies and procedures, April 2016



Personnel Cost

 Detail personnel costs you expect to charge to the grant. Only 
costs directly involved in project activities may be listed

 Include base rate of compensation and applicable fringe 
benefits.

 Federal funds cannot replace a routine and/or existing State 
expenditure and also may not be used for costs of activities that 
constitute general expenses required to carry out the overall 
responsibilities of state or local – SUPPLANTING (General Cost 
of Government 2 CFR 200.444)



Supplies

Costs for administrative materials and supplies must be used in 
direct support of this project. 



Other Operating and 
Contracted Services

Includes project costs that do not fall within the 
previous categories e.g.:

 Additional costs of required insurances

 Public media, hand-outs and P.I.& E, which 
require specific approval.

Contracted Services 



Indirect Cost Rate  

Underlying Principle:
The Federal cost principles, including the policies on reimbursement of indirect costs, are 
designed to provide that Federal awards pay their fair share of the costs recognized under 
these principles.

General Rule:
If a recipient (e.g., a State) has a federally negotiated indirect cost rate, the Federal awarding 
agency (e.g., NHTSA) must use that rate and may not force or entice the recipient to accept a 
lower rate. 2 C.F.R. §200.414(c).

Similarly, if a subrecipient (e.g., a local subdivision of a State) has a federally negotiated 
indirect cost rate, the pass-through entity (e.g., a State) must use that rate and may not force 
or entice the subrecipient to accept a lower rate. 2 C.F.R. § 200.331(a)(4).



Indirect Cost Rate: 
de Minimis Rate

If a subrecipient does not have a federally negotiated indirect cost 
rate, the pass-through entity may either negotiate a rate with that 
subrecipient or apply the de minimis indirect cost rate of 10% of 
modified total direct costs.  2 C.F.R. §200.331(a)(4).  

The pass-through entity may not force or entice the subrecipient
without a federally negotiated indirect cost rate to accept a rate 
lower than the de minimis rate of 10%.    



Indirect Costs in Your 
Budget

 Approved indirect rate letter from your cognizant agency must 
be included with application; only “Federally Approved Rates” 
with back- up documentation will be considered

 Indirect cost percentage must be indicated in your original 
application and approved by VTrans.



Match

Costs which are in compliance with 2 CFR Part 225, Cost Principles 
for State, and Local, Governments; Uniform Administrative 
Requirements for Grants and Cooperative Agreements to State 
and Local Governments.



Types of Match

• Cash Match (hard) includes non-Federal cash spent for project-
related costs, according to the program guidance. 

• In-kind Match (soft) includes, but is not limited to, the valuation 
of in-kind services. “In-kind” is the value of something received 
or provided that does not have a cost associated with it. 

• The value of donated services could be used to comply with the 
match requirement. 

https://www.independentsector.org/volunteer_time

https://www.independentsector.org/volunteer_time


Match Calculation

 The State/Local Match is 20%, divided by the Federal 

share which is 80%; or 20 over 80. 

 20 Divided by 80 is ¼, or 25%

Another way to visualize:


20(%)

80(%)
=

1

4
= .25

 25% X total expenditures of grant = match due for 

program



Match Computation

25% Match Requirement for all Sub-awards

Match can be met with cash or in-kind resources:
 Operating Costs (Paid for by the agencies own funds to support the 

project)

 Indirect Costs (rate must be approved by Federal/State cognizant 
agency)

 Third Party: personnel, goods, services – reasonable value must be used  

Supporting documentation with methodology for match is required

Match documentation is subject to audit.







AOT Supervisor’s and 
Officer’s Activity Sheets

Our forms have important changes due to the programmatic 
information we need to capture.

• Please do NOT use old forms; they will not be accepted.

• FEMA Rate vs. Mileage Reimbursement

• Important changes for signatures (for NON-SHARP sub-awards).

• REQUIRED – “Targeted Area Patrolled” for the detail

• New layout – Violations, DRE, DUI Specifics, etc.  

• Computerized forms must be used 

• When you submit for reimbursement, did you print all your activity 
sheets?



Financial Report Form

(AOT-001)



Spend Down/Match 
Worksheet

(AOT-002)



Submitting Your 
Reimbursement

When preparing your reimbursement documentation:

• Review your contract/application (budget)

• Provide backup documentation

• Fill in Financial Report Form, Supervisor’s Report and Activity 
Sheets

• Save reports on your computer. 

• All signed reports to be electronically submitted



Programmatic Progress 
Reports

Progress Reports are required 30 days after the close of the prior 
quarter for all sub-awards.

Education Progress Report - Sample

Enforcement Progress Report - Sample



Amendment Request 
AOT-004

We encourage you to monitor your 
budget proactively. 

• The Amendment Request must be 
completed and sent via email to be 
considered.

• Amendment requests should be 
infrequent.

• Amendments requests by sub-
awardees must be submitted to 
GHSP by May 31st, 2017 or the 
request will be denied.



Monitoring and 
On-Site Review

VTrans uses a risk assessment for applicants to determine review 
and monitoring of sub-recipient financials. 

 The on-site monitoring looks for internal controls and an 
adequate financial system.

 The Monitoring team checks for compliance with federal, state 
and local regulations.

 GHSP staff will monitor programmatic requirements of the sub-
award.

 The team can require corrective actions if necessary.



Scott Davidson,

Chief

Allison Laflamme, 
Financial Manager II

Meet the GHSP Staff



Danielle Record, Grants 
Management Specialist

Evelyn McFarlane, Enforcement 
Program Coordinator

Meet the GHSP Staff



Jim Baraw, Education and TRCC 
Program Coordinator

Meet the GHSP Staff

Betsy Ross, DUI/Contracts 
Program Coordinator



Glen Button, Impaired Driving Project Coordinator

Meet the GHSP Staff



Tom Fields, South 

Law Enforcement Liaison

TBD, North 

Law Enforcement Liaison

Meet the GHSP Staff



Questions/Comments

Thank You
The Governor’s Highway Safety Program


